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END USER LICENSE AGREEMENT

MTools (Pro/ Ultimate/ Enterprise) License Agreement

Notice to Users

This End User License Agreement (the "Agreement") is a legally binding agreement between you (either an individual or an entity, the "User"), and Marc Muller regarding

the software MTools (Pro/Ultimate/Enterprise) (the "Software" or the" Program™), and b) all successor revisions, patches, fixes, modifications, copies or additions to the Software, if any,
licensed to you by Marc Miiller (collectively, the "Updates"), and c) related user documentation and explanatory materials or files provided in written, "online" or electronic form (the
"Documentation” and together with the Software and Updates, the "PRODUCT" or the "Distribution Package").

CAREFULLY READ THE FOLLOWING LEGAL AGREEMENT. USE OF THE PRODUCT PROVIDED WITH THIS AGREEMENT CONSTITUTES YOUR ACCEPTANCE OF THESE
TERMS. IF YOU DO NOT AGREE TO THE TERMS OF THIS AGREEMENT, DO NOT INSTALL AND/OR USE THE PRODUCT. YOUR USE OF THE PRODUCT IS CONDITIONED
UPON COMPLIANCE WITH THE TERMS OF THIS AGREEMENT.

Intellectual Property Rights

The PRODUCT is owned and copyrighted by Marc Miller. The Software and any documentation included in the distribution package are protected by national copyright laws
and international treaties. Any unauthorized use of the PRODUCT shall result in immediate and automatic termination of this license and may result in criminal and/or civil
prosecution. Your possession, installation or use of the PRODUCT does not transfer to you any title to the intellectual property in the PRODUCT, and you will not acquire any
rights in the PRODUCT except as expressly set forth in this Agreement.

Legality Statement

The program that is licensed to you is absolutely legal and you can use it provided that you are the legal owner of all files, applications or data you are going to recover or
modify through the use of this software or have permission from the legitimate owner to perform these acts (e.g. recover passwords). There may be functions in this program
that do not inform the users, that they temporarely unprotect workbooks or worksheets. Before using this program, you have to confirm (by accepting the EULA) that you are
aware of this fact, that you accept it and that you are the legal owner of all files, applications or data you are going to unprotect through the use of this software or have
permission from the legitimate owner to perform these acts. Any illegal use of this software will be solely your responsibility. Accordingly, you affirm that you have the

legal right to access all data, information and files that have been hidden or locked. You further attest that the recovered or modified data, applications, passwords and/or
files will not be used for any illegal purpose. Be aware that password/application modification or recovery and the subsequencial data decryption of unauthorized or
otherwise illegally obtained files may constitute theft or another wrongful action and may result in your civil and (or) criminal prosecution.
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END USER LICENSE AGREEMENT
WARRANTY STATEMENT

MTools (Pro/ Ultimate/ Enterprise) SOFTWARE PRODUCT "AS I1S" WARRANTY STATEMENT

DISCLAIMER

TO THE EXTENT ALLOWED BY LOCAL LAW, THIS SOFTWARE PRODUCT ("SOFTWARE") IS PROVIDED TO YOU "AS IS" WITHOUT WARRANTIES OR CONDITIONS OF ANY
KIND, WHETHER ORAL OR WRITTEN, EXPRESS OR IMPLIED. Marc Miller SPECIFICALLY DISCLAIMS ANY IMPLIED WARRANTIES OR CONDITIONS OF MERCHANTABILITY,
SATISFACTORY QUALITY, NON-INFRINGEMENT AND FITNESS FOR A PARTICULAR PURPOSE. Some countries, states and provinces do not allow exclusions of implied
warranties or conditions. If this applies to your country, state or province then you have no permission to use this software.

LIMITATION OF LIABILITY

IN NO EVENT WILL Marc Miller BE LIABLE FOR DIRECT, SPECIAL, INCIDENTAL, CONSEQUENTIAL OR OTHER DAMAGES (INCLUDING LOST PROFIT, LOST DATA, OR
DOWNTIME COSTS), ARISING OUT OF THE USE, INABILITY TO USE, OR THE RESULTS OF USE OF THE SOFTWARE, WHETHER BASED IN WARRANTY, CONTRACT, TORT
OR OTHER LEGAL THEORY, AND WHETHER OR NOT ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. Your use of the Software is entirely at your own risk.

LIMITATION ON REMEDIES

NO CONSEQUENTIAL OR OTHER DAMAGES. Your exclusive remedy for any breach of this Limited Warranty is as set forth below. Except for any refund elected by Marc Miller,
YOU ARE NOT ENTITLED TO ANY DAMAGES, INCLUDING BUT NOT LIMITED TO CONSEQUENTIAL DAMAGES, if the Software does not meet Marc Miller's Limited Warranty,
and, to the maximum extent allowed by applicable law, even if any remedy fails of its essential purpose. YOUR EXCLUSIVE REMEDY. Marc Milller's entire liability and your
exclusive remedy for any breach of this Limited Warranty or for any other breach of this EULA or for any other liability relating to the Software shall be, at Marc Miller’s

option from time to time exercised subject to applicable law, (a) return of the amount paid (if any) for the Software, or (b) repair or replacement of the Software, that does

not meet this Limited Warranty and that is returned to Marc Mdller with a copy of your receipt.

13



Buy Now

Purchase MTools

You can order the Excel Addin MTools (Pro/ Ultimate/ Enterprise) in the secure Online Shop Payloadz. Afterwards, you can immediately
download the software. Please notice that the prices below are subject to change. you can make your payments with paypal or all

major credit cards.

- Free lifetime updates
- email support package (10 hours)

Edition Price Characteristics Order now
- Single User license

MTools USD 6.95 | - No free Updates | Add to Cart l
- Provides over 30 time-saving functions
- Single User license

MTools Pro USD 19.95 | - Free updates for 2 years | Add to Cart |
- Provides over 80 time-saving functions
- Single User license

MTools Ultimate USD 49.95 | - Free lifetime updates I Add to Cart l
- Provides over 130 time-saving functions
- Worldwide Business License for all employees of the Licensee's Company
- Provides over 130 time-saving functions

MTools Enterprise USD 9995 Vi v I ving functi | Add to Cart l
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Revisions History

Release Date Major Change

1.09 10.11.2013 MTools Worksheet Functions (MWF) — Part Il
1.08 24.01.2013 MTools Worksheet Functions (MWF) — Part II
1.07 01.11.2012 MTools Worksheet Functions (MWF) — Part |
1.06 05.04.2012 Database functions for e.g. SAP User

1.05 20.12.2011 Ribbon User interface for Excel 2007 & 2010
1.04 01.05.2011 New Function: Encrypt/ Decrypt Excel files (128 Bit RC4 encrypted)
1.03 18.01.2011 French language support

1.02 23.11.2010 | German language support

1.01 05.10.2010 New function "Edit Names"

1.00 02.09.2010 First public release

0.01 10.12.2007 The first release of the Excel AddIn MTools
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Key Benefits

Support for multiple worksheets
Many functions support multiple worksheets. This means that you can select multiple worksheets - eventually you also need to select a cell range (valid for
all selected sheets) - and execute the function.
Support for multiple closed workbooks
There are tasks, that the user has to execute in multiple excel files (e.g Protect all worksheets). Many MTools functions let the user select an unlimited
number of excel files and those files will be opened one after the other and the corresponding function will be executed.
Handles protected worksheets
Many functions work also in protected worksheets. This means that you can execute those functions in protected worksheets and the function will ignore
the locked cells but handle the unlocked cells. You can e.g. copy a formula to all unlocked cells in a worksheet without modifying the locked cells. This is
something Excel cannot do by default.

4. Recovery of lost passwords
This software is able to recover lost worksheet/ workbook passwords. An additional benefit is, that this functionality is not visible to people who do not know
it, because you only get it by entering a special password.
Please notice that you have to read and agree to adhere to the legality statement in the EULA before using this functionality. Whenever you use MTools, |
assume that you are the legal owner of the used files and that you have the right to unprotect the sheets or workbooks even if it happens unnoticed.
As simple as possible but not simpler

One of my goals was to make MTools as simple as possible and to think for the users instead of confusing them with too many options. | have a target
audience in my mind to which | belong as well - people in a controlling and reporting environment - and | try to figure out what they need most and deliver
that and only that, because | think that less is sometimes more. There is a reason, why Microsoft doesn't deliver a function for every possible Excel
problem and the reason is maybe that they think as well, that too many functions would confuse the users more than they would serve them.
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Install MTools
Automatic installation

How to Install MTools
The automatic installation installs MTools in the Microsoft Add-ins folder of the active User (e.g. C:\Users\Marc\AppData\Roaming\Microsoft\AddIns).
Advanced user might prefer to install MTools in a folder of their choice. That procedure will be explained on the next slide.

UNZIP your download first! Otherwise the installation will fail! (Do not just open the ZIP container with a double click!!!)

Open the Excel Workbook “Install.xIs”
Click (1) on the button “Install” (Any previous installation of MTools (Pro/ Ultimate/ Enterprise) will be overwritten.)

Please notice that MTools doesn't make any entries in the Windows Registry. No matter what access restrictions you have on your
computer, MTools should work as long as you can use foreign excel spreadsheets on your computer.

W00 = I e LD D

! B C | ] E F G H J K L [l ] u] F Cl R =
MTools (Pro/ Ultimate/ Enterprise)
vl.05

Please click on the lnitons below to install/ uninstall the Addin:

(1) In=kall | Unin=tall

MTools (Pro/ Utimate! Enterprise) SOFTWARE PRODUCT "AS IS” WARREANTY STATEMENT

DISCLAIMER. TO THE EATEMT ALLOWED BY LOCAL LAW, THIS SOFT'WARE FRODUCT [("SOFTWARE™) 15 PROYIDED TGO YaU "AS5 15" WITHOUT WAaRRAMTIES OF COMDITIOMS OF ARY
EIND, WHETHER ORAL OF WRITTEM, EXFPRESS OF IMPLIED. Mar: Miiller SPECIFICALLY DISCLAIME ARY IMPLIED WARRARMTIES OFR COMOITIONS OF MERCHAMTABILITY, SATISFACTORY
QUALITY, MOMN-INFRINGEMEMT AMD FITRESS FOR & PARTICULAR PURPOSE. Some countries, states and provinees do nok allow esclusions of implied warranties or conditions, IF this applies to your
country, state or progince then you have no permission to use this software.
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Install MTools

Manual installation

How to install MTools manually
The manual installation of MTools in a folder of your choice is only for advanced users and will be soon replaced by a “semi automatic
installation” procedure that is much simpler.

=

Open the Excel Workbook “Install.xIs”

2. ‘File ® Save As' in the folder of your choice (e.g. C:\Tools\Mtools\MTools.xla) .
Please notice that the filename cannot be chosen! It has to be ‘MTools.xla’ or ‘MTools.xlam’ but not e.g. ‘Tools.xla”".

3. Copy the file ‘Ribbon\MTools Ribbon.xlam’ in the same folder.

4. Now register the files ‘MTools.xla’ (or ‘MTools.xlam’) & ‘MTools Ribbon.xlam™ (File = Options = Add-Ins = Go... = Browse...") and activate them by
selecting the corresponding check marks.

Please notice that you have to make the manual installation only once. If you install later a new version of MTools, then the automatic installation will detect,
that you prefer a different directory and will use it.

Why should | install MTools manually?

The automatic installation installs MTools in a user specific folder. This is a disadvantage, when you are using the ‘MTools Worksheet
Functions” (MWF) and distributing your spreadsheets to other people. The reason for that is that, Excel is creating an excel link to the add-in
MTools, when you are using the MWF. If you distribute now your spreadsheet to other people, then the mentioned excel link will point to a
wrong location and for that user, the MWF will return a reference error. However, MTools will inform the user about this problem and fix it on
demand, but nevertheless it is easier if every user saves the addin MTools in the same folder on the same drive (e.g. C:\MTools).
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Uninstall MTools

How to uninstall MTools

Open the Excel Workbook “Install.xIs”
Click (1) on the button “Uninstall” (You can use a Pro/ Ultimate or Enterprise (Trial) edition to uninstall any release of MTools)

L =] C | O E F G H | J K L [l I ] F ] R 5

1 MTools (Pro/ Ultimate/ Enterprise)

2 | wlog

3

4 | Please click on the buttons below to install! uninstall the Addin:

g In=tall | (1) Uninztall |

g

)

- MTools (Pro/ Ukimate/ Enterprise) SOFTWARE PRODUCT "AS IS” WARERANTY STATEMENT

1

12
DISCLAIMER. TO THE EXTERNT ALLOWED BY LOCAL LAW, THIS SOFTWARE PRODUCT ["SOFTWARE"] IS PROVIDED TO ¥0U A5 15" WITHOUT WaAaRRARTIES OF COMOITIONS OF ARy
EIND, WHETHER ORAL OR 'WRITTERN, EXFRESS OR IMPLIED. Marc Miiller SPECIFICALLY DISCLAIMS ARY IMPLIED WARRAMTIES OFR CORMDITIONS OF MERCHARMTABILITY, SATISFACTORY
QUALITY, MOM-INFRIMGEMERMT ARMO FITRESS FOR & FARTICULAR PURFOSE. Some countries, states and provinces do not allow exclusions of implied warranties or conditions. If this applies to your
country, state or provinge then you have no permission to use this software,

13

14
LIMITATION OF LIABILITY. IM MO EVERT WILL Marc Miller BE LIAELE FOR DIRECT, SPECIAL, INCIDEMTAL, COMSEQUEMTIAL OF OTHER DAMMAGES [IMCLUDING LOST PROFIT, LOST
OATA, OR DOWHKTIME COSTS), ARISING OUT OF THE USE, INABILITY TO USE, OR THE RESULTS OF USE OF THE SOFTWARE, wHETHER BASED IM wARRAMTY, CONMTRACT, TORT OR

15 OTHER LEGAL THEORY, MO WHETHER OR MOT ADWISED OF THE POSSIEILITY OF SUCH DAMAGES. Your use of the Software is entirely at your own risk.

16
LIMITATION ON BEMEDIES, MO COMSEQUERMTIAL OF OTHER DAMAIGES. YWour exclusive remedy Far any breach of this Limited Warranky is as ek farth below. Except For any refund elected by
fare Miiller, %0 ARE MOT EMTITLED TO ARY DAMAGES, INCLUDING EUT MOT LIMITED TO COMSEQUERNTIAL DARAGES, if the Software does not meet Mars MWiller's Limited Warranty, and, to the
matimum extent allowed by applicable law, even if any remedy Failz of its essential purpos=e. YOUR EXCLUSIYVE REMEDY. Marc PMiller’= entire liability and your exclusive remedy for any breach of this Limited
wharranky or For any other breach of this EULA or for any other liability relating to the Software shall be, at Marc Midllers option from time o time ezercised subjeck to applicable law, [a] return of the amount
paid [if any] For the Software, or [b] repair or replacement of the Software, that does not meet this Limited Warranty and that is returned to Marc PMiller with 2 copy of gour receipt,
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Functions Overview
Ribbon User Interface and Shortcut Menu

MTools Ribbon

—&:I/l Haome MTools Insert Page Layout
(3] Absaolute g Copy @, Clear = @Pr-:utecti-:m =
Relative G4 Replace i Hide
Mixed =] Groupings & Unhide
Cell Addressing|| Protected Worksheet Tools Woarksheets

Shortcut Menu

w w w w  J E o  S E

Farmulas

(5] Protection ~

=2 Links

g MNames

Woarkbook

Data

Review View Developer

Add-Ins Acrobat

IE.I;? Protection ~ é’a Replace in all Links % Locks Unlock Cells & Group selection

4 Duplicates ~

[ Linked WKB's = 3¢ Custom Function Unlock marked Cells g Refresh Report a Remove Raws
mg Update Links & Mark unlocked Cells _.._,ﬂ Compare Reports Keep Rows
Multiple Workbook Fundtions Report Tools Cata Table
E F G H
fe Add Formula...
&  Change To Absolute Addressing
Zhange To Relative Addressing
%%  Search and Replace. ...

Copy To.,,.,
Enable Anchor Mode
Disable Anchor Mode

% Mumber Format
|:| Calculation

Fix Excel Problems

|§) _ =
Readability -
VBE Tools =

Miscellaneous ~
Other Toals
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MTools Ribbon

Function Groups

Cell Addressing Multiple Workbook Functions
(2 Absolute (37 Protection - 3 Replace in all Links
Relative Lj Linked WkB's = g Custom Function
Mixed ) Update Links
Cell Addressing Multiple Workbook Fundions
Protected Worksheet Tools Report Tools
w Copy @“ Clear = % Lock/ Unlock Cells = Group Selection
F4 Replace Unlock marked Cells [Ja Refresh Report
%] Groupings <% Mark unlocked Cells 3 Compare Reports
Protected Waorksheet Tools Report Tools
Data Tables
Worksheets Soi
&3 Protection ~ e UBLALES
EJ Remove Rows
i=» Hide
: Keep Rows
& Unhide
Data Table
Warksheets

Workbook
L_”E;;" Protection =
=5 Links
g Mames

Workbook

Fix Excel Problems
“sr+ Apply active Number Format
E] Enhanced Calculation

Fix Excel Problems
Other Tools

Readability =
VBE Tools =

Miscellaneous =

Other Tools
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MTools Ribbon
Quick Access using KeyTips

KeyTips

Using KeyTips is a quick way to execute the MTools Functions. Whenever you press the <ALT> key, you get an overview of keys you have to press to

access the available tabs. Please press ‘Z’ to access the tab MTools.

_'—‘/

- e M Is Inse Fag out Formulas Diata Revigw View, Developer Add-Tns Acrobat
) R W B

%) Absolute =3 Copy @a Clear = 53} Protection ~ || (% Protection = || (4] Protection ~ &3 Replace in all Links % Lock/Unlock Cells 5 Group Selection
Relative % Replace 4= Hide =2 Links ﬁ Linked WkB's = g Custom Function Unlack marked Cells [ Refresh Repart
Mixed tg Groupings 43 Unhide §Names Ijjg Update Links < Mark unlocked Cells __g Compare Reports

Cell Addressing| | Protected Worksheet Tools Worksheets Workbook Multiple Workbook Fundctions Report Tools

Now you can access a specific function by clicking on the shown keys:

e.g. - Press the key “C” to execute the function “ Copy To”
- Press first the key “M” and afterwards the key “U” to execute the function “Update Links”

=%

Home MTouols Insert Page Layout Formulas Diata Review View Developer Add-Ins Acrobat
2] [1] e A
2] Rbsolute = Lapy \af Llear ~ B3 Frotection - ‘417 Protection = ‘§if Frotection = k3 Eeplace in all Links ack/ Unlock Cells = Lroup Selection
elati-.fe Eeplace iJEHi.:IE E{Ihnl-'.s ked WkB's = GlMClstam Function nlacl-; marked Cells @efresh Report

Mixed :2i— Groupings & Unhide
Ce@ddressmg P| cted Waorksheet Tools

ames ﬁ Ui date Links < Mark unlocked Cells -3 Compare Reports
h =2
risheets l:url-:hcn-:ulf HultlpIE Workbook Functions Repari T;E-@

.j@ . |
I{- Cuplicates = " Mumber Format = Readability -
Z:| Remave Rows @ Calculation WVBE Toals

Keep Rows Miscellaneous ~
Cata Table Fix Excel Problems Other Tools
|':j = A=
-
,-l,@mplicates i Jumber Format Readability ~
ﬂz}.emmre Rows alculatian VBET{VE~
Keep Rows Miscellansous -
ata Table Fix Excel Problems Gthe-:nls
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Shortcuts Overview

Function

Shortcut

Toggle MTools Menu and Ribbon (only MTools Ultimate/ Enterprise)

CTRL + SHIFT + M

Toggle Anchor Mode

CTRL + SHIFT + A

Enhanced Workbook Calculation

CTRL + SHIFT +R

Group Selection by Indent Level

CTRL + SHIFT + G

Edit Links

CTRL + SHIFT + L

Edit Names

CTRL + SHIFT + N

Add Worksheets

CTRL + SHIFT + S

Insert Rows

CTRL + SHIFT +1

Change Values to Text

CTRL+ SHIFT+T

Paste Special Values

CTRL + SHIFT +V

Paste Special Formulas

CTRL + SHIFT + F
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Function group “Cell Addressing*

Absolute and Relative Adressing

Absolute Addressing

This function changes the relative Adressing (i.e. =Al) in formulas into an absolute Addressing (i.e. =$A%$1) in the
selected cells (1) of the selected worksheet(s).

ie:=AL+A2+7 > =3A%1 + $A$2 + 7

Relative Addressing

This function changes the absolute Adressing (i.e. =$A$1) in formulas into a relative Addressing (i.e. =Al) in the
selected cells (1) of the selected worksheet(s).

ie:=SAPL+S$AP2+7 D =A1+A2+7

Key Benefit
- Works also in protected worksheets (unlocked cells)

C D | E | °F G
1[:] 1[:] 1':' 1':' il.l Ahsaolute
10 10 (1) 10 10 (2) Relative
23 33 43 53 e
10 10 10 10 Cell Addressing
25 25 45 55_




Function group “Cell Addressing®
Mixed Addressing

Mixed Addressing

This function let's you change the addressing (i.e. =A1) in formulas into a combination of absolute und relative addressing (i.e. =$A1) in the
selected cells (1) of the selected worksheet(s).

ie:=AL+A2+7 > =3A%1L + $A$2 + 7

Key Benefit
- Works also in protected worksheets (unlocked cells)
i L E F 3

10 1D| 1D| 10 5] Absolute
10 10 (1) 10 10 ‘ Relative
23 33 432 L3 (2) Mixed
10 10 10 10 Cell Addressing
25 1= 45 55_

Change Addressing to...

Mixed cell addressing

* Rows absolute and Columns relative (e.g, =A%1)1

3)

™ Columns absolute and Rows relative (e.g, =$41)

(0] Zance|




Function group “Protected Worksheet Tools”

Copy to

Copy to

Select the cells, that you want to copy
Click on “Copy To”

Click on the button "..."

Select the destination area

a s wbh e

(1)

i Copy (2) fal Clear ~

1 2
2 A ‘ ﬂ'ﬁ Replace

Paste data as formulas/values or only as values?

6. Do you want to copy the source data multiple times?

'Multiple Paste' checked

%:] Groupings

Protected Waorksheet Tools

Copy the source data n-times in the destination area without passing over

the selected destination area.

'Multiple Paste' unchecked

Copy the source data exactly once to the destination area.

(Even if the destination area is smaller then the source area)

7. Copy

Key Benefit

- Works also in protected worksheets (unlocked cells)

W= ) = ) = ) = )=
Boro Boro om0 bR 2o
W= ) = ) = ) = ) =
P =N S T N L U I N
W= ) = = ) = =
Boro Boro Boro B 2o
W = = ) = =

SN I S R S N SN

T

(4)

Copy selected cells to. ..

Copy ko | [Bookz]sheetl 1$a$10: 80420

Inserk...

~ [v Multiple Paste (6)

" Formulas (5)

* Values (7) Copy | Close
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Function group “Protected Worksheet Tools”

Replace

Search and Replace

This function replaces in the selected area of swiizerland
the selected sheets a chosen string by another (1) Germany
string. spain

spain <3 Copy &l Clear -
taly PTG
France *:] Groupings

1. Select one or multiple cells

2. Click on “Replace”

3. Search for what? (not case sensitive)
4. Replace by what?
5. Replace All = Replace everywhere in the selected area

6. Close

Key Benefit
- Works also in protected worksheets (unlocked cells)

awitzerland apanien
Germany Italy -
spanien France 1

Protected Worksheet Tools

]

Search and Replace

Find what: | Spain (3)
Replace with: | Spanien (4)

(5) (6)
Feplace All | Replace | Find Me:xk | Close |
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Function group “Protected Worksheet Tools”
Groupings

Change Outline Level ; *
: : : . 12 i D E
This function lets you determine the Outline level for — £
all selected worksheets.You can open/close the B s Copy @, Clear =
Groupings in columns and/or rows. . ‘ 33 Replace
= %] Groupings (1)
1. Click on “Groupings 0 Protected Woarksheet Tools
I - _ 10

2. Minimize or Maximize the Groupings?

(or select the outline level)
3. Apply changes for groupings in rows and/or

columns?
4 OK Select the Outline Level E|
Key Benefit ©7 Minimum {(Close all Groupings)
- Changes the Outline level for multiple worksheets at once % PMaimum (Open all Groupings)

Ny - " Customized (1-8)

T A : c K= )

- apply changes for:
[v Fows

[v Columns

3)

il o R N S

[5]4 (4) | iZancel |
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Function group “Protected Worksheet Tools”

Clear

Clear Contents

This function deletes the content of the selected cells in the selected
worksheets.

1. Select one or multiple cells

2. Click on “Clear Contents”

Key Benefit
- Works also in protected worksheets (unlocked cells)

(1)

switzarland apanien

GGermany Italy !

sSpanien France
i Copy @_ Clear = @: Clear Contents (2)
,ﬁ Replace S| Clear Comments

%] Groupings
Protected Worksheet Tools

switzarland apanian

spanien France
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Function group “Protected Worksheet Tools”
Clear

Clear Comments

This function deletes the comments in the selected cells of the selected b
worksheets. (1) >
This is a comment
1. Select one or multiple cells =

2. Click on “Clear Comments”

Key Benefit
- Works also in protected worksheets (unlocked cells) » Copy {a] Clear ~ | fal, Clear Contents

34 Replace Ad  Clear Comments (2)
2] Groupings
Protected Waorksheet Tools
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Function group “Worksheets”

Protection

Protect All Worksheets

This function protects all worksheets
in the active workbook with a chosen password.

Please notice that by default you should not select
any of the advanced options below.

Unprotect All Worksheets

This function unprotects all worksheets
in the active workbook. If necessary, you will
be asked for a password.

The required password to "recover" any lost
password will be delivered when you buy the software.

Key Benefit
- Recovers lost passwords

- Protects/ unprotects multiple worksheets at once

Protect Worksheet(s)

Password ta pratect the sheetis):

| e

x]

Ok

Confirm Password:

| r— Cancel
[ Show Passwaords
Allov all users of these worksheet(s) ka:

Select Cells Delete Cells

[ Select locked cells [ Delete calumns

[ Select unlocked cells [ Delete raws

Format Cells Other

Only MTools

[ Format Cells Pro/ Ultimate/ Enterprise [ Edit objects

[ Faormat colurmns [ Edit scenarios

[ Faormak rows [ Sart

Insert Cells [ Use AutoFilker

BB (it walt [ UUse PivotTable reports

[ Insert

MISErE rows [ Insert hyperlinks
Unprotect Worksheet(s) _|

Password to unprotect the sheet(s):

K

Ok
[ Show Password
Cancel
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Function group “Worksheets”

Protection

Protect Selected Worksheets

This function protects the selected worksheets
in the active workbook with a chosen password.

Please notice that by default you should not select
any of the advanced options below.

Unprotect Selected Worksheets

This function unprotects the selected worksheets
in the active workbook. If necessary, you will
be asked for a password.

The required password to "recover" any lost
password will be delivered when you buy the software.

Key Benefit
- Recovers lost passwords

- Protects/ unprotects multiple worksheets at once

Protect Worksheet(s)

Password ta pratect the sheetis):

| e

x]

Ok

Confirm Password:

| r— Cancel
[ Show Passwaords
Allov all users of these worksheet(s) ka:

Select Cells Delete Cells

[ Select locked cells [ Delete calumns

[ Select unlocked cells [ Delete raws

Format Cells Other

Only MTools

[ Format Cells Pro/ Ultimate/ Enterprise [ Edit objects

[ Faormat colurmns [ Edit scenarios

[ Faormak rows [ Sart

Insert Cells [ Use AutoFilker

BB (it walt [ UUse PivotTable reports

[ Insert

MISErE rows [ Insert hyperlinks
Unprotect Worksheet(s) _|

Password to unprotect the sheet(s):

K

Ok
[ Show Password
Cancel
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Function group “Worksheets”
Hide/ Unhide

Hide Sheets

This function let's you hide one or multiple worksheets. It will not be possible to unhide those sheets with the standard Excel Unhide function. If the checkbox “very
hidden" is checked, then it will not be possible to unhide those sheets later with the standard Excel Unhide function.

Unhide Sheets

This function let's you unhide one or multiple worksheets in the active workbook.

Hide X Unhide %]

Hide Worksheets: Linhide Waorksheets:

Key Benefit v wvery hidden [ sSelect all
- Unhides multiple sheets at once [ select all
- Hides sheets as 'very hidden' Uinited Kingdom
- Unhides 'very hidden' sheets BErTnany

Switzerland

Italﬁ

Austria

Partugal

Ireland

Marocco

(0] Cancel o] 4 Cance|
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Function group “Workbook”

Protection

Protect Workbook

This function protects the active workbook with a password of your choice. This function doesn’t offer any additional benefit compared to the corresponding
‘Protect Workbook’ function from Excel. | offer it only to complete the function category.

Unprotect Workbook

This function unprotects the active workbook. If necessary, you will be asked for a password Unprotect Workbook

Please enter a passward:

The required password to "recover" any lost password will be delivered when you buy
the software.

Key Benefit
(0] 4 | Zancel

- Recovers lost password
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Function group “Workbook*

Protection

Encrypt Workbook (only MTools Pro/ Ultimate/ Enterprise)

This function encrypts the active workbooks with a 128 Bit RC4 encryption and saves the workbook afterwards. You will be prompted for a password when
opening those files later.

Decrypt Excel files (only MTools Pro / Ultimate/ Enterprise)

This function removes the file opening password from the active workbook, decrypts and saves it.
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Function group “Workbook”
Links

Edit Links

This function supports the user in updating or modifying Excel links. Please notice that this tool let's you modify different links at the same time and that you can
even change links to files that do not yet exist. Select first the links you want to change and click then on one of the buttons at the right.

Update All

Update all Links. Edit Links

Update Selection ) Filename Directory #-2

Update the selected Links. ETEE " thydsas
Germany. xls chy4548
Treland.xls chy4545

Change Source Ttaly.xls chy 454G

. arocco, xls chyd545

Replace one selected Link Portugal.xls chiy4545

by chosing a new Excel file. e e Shadods
United Kingdarn. xls chy4545

Edit Source

Manually edit the selected Link.

Modify Source
Modify the corresponding parts of
the selected links at once.

Search & Replace
Replaces a string in all selected Links.

Open Sources

Opens the selected Excel workbooks. AT
CiDocuments and Settingsichy4548\ Deskiop\EuropeiMorocco, xls

Break Links

Directory x-1
' Deskbop

Desktop
Desktop
Deskiop

Desktop
Deskbop
Desktop
Desktop

Directory ¥

' Eurcpe

Europe
Europe
Europe
Europe
Europe
Eurcpe
Europe
Europe

\Status

" Unknown

P ki Update all

Unknawn
Unknown
Linknown

Update Selection

Unknawn
Unknown

Unknown
Unknaown Change Source

Edit Source

Maodify Sources

Search & Replace

Qpen Sources

Break Links

Close

Removes the selected links.
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Function group “Workbook”
Names

Edit Names

This function let's you edit the names in the active workbook. You can create/ modify or delete names and you can filter them by scope and type.

Scope of listed Names sy S e
Global Names: Unique names in the workbook * bl st I
e vuinkal = Py ekt T st marund Soaf ererees Ll -t
Local Names: Names that refer to a specific sheet i o I S i i it | M with R e
T Lt e et T pl T~ Pt S T Ve mbwpr donemsa e |
Filter by type of listed Names Hoames i ssehbock:
AND: Only those names that meet all conditions in the checked S - PR
checkboxes will be shown in the box below. rinitetor sttt
s e -
OR: All names, that meet one of the conditions in the checked Futigees fvea L oI
checkboxes will be shown in the box below. e ey S e e e e T
' E"r :.":mﬁﬁ Mmia il
NOT: All names, that do not meet any condition of the checked E
checkboxes, will be shown in the box below. redTrte T e
Function "Make Visible/Invisible"
This function lets you toggle the visibility of the names. Please notice that iR
the standard Excel function only shows the visible names. ity s
Function "Add Name" oo i | —

Enter a name in the Textbox and a formula in the formula textbox
and click on 'Add Name".

Function "Modify Reference"
Select a name, modify the formula in the formula textbox and click on "Modify Reference"

Function "Delete Name"
Select the names you want to delete and click on "Delete".
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Function group “Multiple Workbooks Functions®

Protection

Protect Workbooks

This function protects multiple workbooks with a password of your choice.

Unprotect Workbooks

This function unprotects multiple workbooks. If necessary, you will be asked for a password

The required password to "recover" any lost password will be delivered when you buy
the software.

Key Benefit
- Recovers lost password

Unprotect Workbook

Please enter a passward:

9]
X

o]

Zancel
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Function group “Multiple Workbooks Functions®

Protection

Encrypt Excel files (only MTools Pro/ Ultimate/ Enterprise)

This function encrypts multiple excel files with a 128 Bit RC4 encryption. You will be prompted for a password when opening those files later.

Decrypt Excel files (only MTools Pro / Ultimate/ Enterprise)

This function removes the file opening password from multiple workbooks and decrypts the files.

Key Benefit
- You can work with your excel files without an opening password and before you distribute them to other people you can comfortably add a

password to all those files.
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Function group “Multiple Workbook Functions®

Protection

Protect All Worksheets (only MTools Pro/ Ultimate/ Enterprise)

This function protects all worksheets
in the selected workbooks with a
password of your choice.

Unprotect All Worksheets (only MTools Pro/ Ultimate/ Enterprise)

This function unprotects all worksheets
in the selected workbooks. If necessary,
you will be asked for a password.

The required password to "recover" any
lost password will be delivered on
demand.

Key Benefit
- Protects/ unprotects multiple sheets in multiple excel files

Select Excel Workbooks
| |=5) Europe

Look in:

History

Favorites

| &

[y Mebwork
Places

T

[~

@ X O E - Tools~

@.ﬁ.ustria.xls

@Eurupe_Tutal.xls
Germary.xls

A Ireland, xls

@ Italy, xls

@Mamcca.xls

@Portugal.xls

FY Spain.xls

@Switzerland.xls

-8 United Kingdom,xls

File narme: |

j Qpen |

Fil=s of bvpe: |Exce| Files (*.xls)

j Cancel
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Function group “Multiple Workbooks Functions®

Linked WKB's

Open linked Workbooks (only MTools Pro/ Ultimate/ Enterprise)
If the active workbook links to other excel workbooks, then this function let's you

open those files or some of them. If you open the files “invisible”, you can save
excel ressources what means that you can open more files at the same time.

Close linked Workbooks (only MTools Pro/ Ultimate/ Enterprise)

If the active workbook links to other excel workbooks, then this function let's you

close those files or some of them.

Key Benefit
- Saves Excel ressources when opening the excel files invisible

- Prevents any unwanted changes when opening the files read-only
- Opens all linked excel files at once

O Ninked weoak hooks E

Lirsh ol Eaceld Files
I™ Setect gl e

B G et

¥ pen end Criy

Maradrar o welacbed e ]

e
£ Lasourseds mwd

(= 6ra Cemrg st ELE D inp Europ
w1t At S L b o o

[ Urtea g
| G ruiiry 58
5w PR Y

C COSUPBENS Bhe Semrar e CEE ey s B TRE

| ety e Cobocurmenils A SRy SR koL o
| Spemnoty COCRcUmsEnts ol Senrgy T Sea e Hop EUDe
| Musmirm viw Gty A S SSnDes oy L ope

Portuge = Cilmoursenty wna Selirgeiceyd S2SDesidop Barope

Copncrmenty sl Senegy o SaiCen op e o
Clpourmenty wnd Sefangichyd 5850w ko Durope

ey
| Mogoco iy

Closo linked workbpoks E

Linshod Fxced Files

I Setect gl e
™ Sovww s (1 1o revssd ey
Farmber of seleceed Mles: i

Ccurnendy Tl rictnyd SN 11 Sl oo

Switaiaid it
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Function group “Multiple Workbook Functions®
Update Links

Update Links (only MTools Pro/ Ultimate/ Enterprise)

This function updates all external Excel Links in the selected Excel workbooks and saves and closes them.

1. Select the excel files that you would like to update

2. Click on the button 'Open’ Select Excel Workbooks
Loak in ||E Europe j & X O - Tools =
_ @.ﬁ.ustria.xls
Ke Benef'f[ _ . _ ;&ﬁ @Eurnpe_Tntal.xls
- Updates Links in multiple excel files History @Germanv,m

U Treland, xls

- @Ital';.-'.xls

@Mnmccn.xls
My Docurnents @F‘Drtugal s

-4 Spain, xls
F @Switzerland.xls
- United Kingdon, xls
Deskiop
_* ]
Favarites
=]
:Id.“—“’ File name: | j Open
My Mebwork _
Places Files of bype: |Exn:e| Files {*,xls) j Cancel
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Function group “Multiple Workbook Functions®

Replace in all Links

Replace in all Links (only MTools Pro/ Ultimate/ Enterprise)

This function replaces a chosen string (not case sensitive) in every link in the selected excel workbooks.

Key Benefit
- Modifies Links in multiple excel files

Select Excel Workbooks

) ) ) . Look ins |[h Eurcpe ﬂ @ P ~ Tools =
Replace a string in all Links of the selected workbooks |4 )austrionds
;J I @Europe Total.xls
: @Germany xls
Replace sy 5 <ls
q o @Italy xls
Find whatk; | Jan (1) j % Maracca.xls (4)
My Dacuments @PUVtUgEﬂ xls
Replace with: | Fehl| (2) ‘ W@
Deskkop EE—
]
(3) 2k, ancel Favorites
o (5)
My Metwark Fie peme: | ﬂ L
Places Files of bype: |Excel Files {*,xls) ﬂ Cancel
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Function group “Multiple Workbook Functions®
Custom Function

Custom Function (only MTools Ultimate/ Enterprise)

This tool is for the advanced Excel User, who creates it's own Macros. The function will ask you for the name of a Macro and that Macro will be executed in all
selected files. The Macro can be stored in any open excel file. It could even be part of the file that you open. The Macro needs to be PUBLIC and you cannot
pass any data to it.

Key Benefit
- Executes any function in multiple excel files

Select Excel Workbooks
Loak in: ||4i'| Europe j o i ~ Tools =

@.ﬁ.ustria.}:ls
;ﬁg I @Eurupejntal.xls
History
O-"

@Germanv.xls
3 Ireland. xIs

@Italv.xls Please enter the name of the Funckion:
@Mnmcm.xls (3)

My Docurnents @PDWUQE"-KE

Custom Function

- 4| Spain, xls
F @Switzerland.xls
= United Kingdorn, xl= MyFunction| (1)
Deskiop
| (2) 04 | Cancel
* |
Favarites
=]
j..i File name: | ﬂ (4)Qpen
My Mebwork
Places Filzs of type: |E:-:n:e| Files (*,xls) j cancel |
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Function group “Report Tools"

Lock/ Unlock Cells

Lock/ Unlock Cells (only MTools Pro/ Ultimate/ Enterprise)

This function let's you lock and/or unlock those of your
selected cells that apply to certain conditions:

- empty cells

- cells that contain any formula

- cells that contain text or values

- cells that contain formulas with a specific string (not case sensitive)

- cells that have a % in the number format
(Please be aware that this doesn't 100% mean that the cell has a percentage format)

Please notice, that the worksheet must be unprotected when
you use this function.

Key Benefit
- Selective locking/unlocking of cells supports the user in the development of reports

(e.g. Copy a formula (e.g. VLookup) in all unlocked cells)

Lock or Unlock cells

W Lock cells

[ Empty cells
[ cells containing Formulas

[ cells containing Text ar Yalues

Iv cells containing a Farmula with the Fallawing skring:

vloakup

[ cells with Percentage Formak

[ Urnlock cells

1 D O b

-

(0] 4 Zancel
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Function group “Report Tools"

Unlock marked Cells

Unlock marked Cells (only MTools Pro/ Ultimate/ Enterprise)

This function let's you unlock those cells in your selection, that
have a specific background color.

Please notice, that the worksheet must be unprotected when
you use this function.

Key Benefit
- Selective unlocking of cells supports the user in the development of reports

(e.g. Unlock all yellow cells, that represent the input cells)

L | |

B C
Country Profit
China 50 Mio )
Australia (1) 10 Miao Locked Cells
USA 40 Mio

A B C
Country Profit
China 50 Mio
Lustralia 10 Mio Unlocked Cells
Lsa 40 Mio

% LocksUnlock Cells

: 3

= Group Selection

(2)Llr1lcuck marked Cells Refresh Repart

b Mark unlocked Cells g Compare Reports
B

Report Tools

Format Cells

Patterns l

Cell shading
Color:

. 2

Sample

(3) =1

Cancel
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Function group “Report Tools"

Mark unlocked Cells

Mark unlocked Cells (only MTools Pro/ Ultimate/ Enterprise)

This function changes the background color of all unlocked cells
in your selection to a color of your choice.

Please notice, that the worksheet must be unprotected when
you use this function.

Key Benefit
- Shows visually the lock status of the selected cells

LN s W R

Country
China
Australia
LSsA

(1)

B C
Profit
50 Mio |
10 Mio Unlocked Cells
40 Mio

A B C
Country Profit
China 50 Mio
Lustralia 10 Mio Unlocked Cells
Lsa 40 Mio

: 3

¢ Locks Unlock Cells roup selection
% Lock/ Unlock Cell S G Selecti
nlock marked Cells [\ Fefresh Repo
Unlock ked Cells [ Refresh Report

&% Mark unlocked Cells ___g Compare Reports
Report Tools

. 2

Format Cells E|E|

Patterns l

Cell shading
Color:

Sample
O | |
H N EEEE
Pattern: -

B[ | cone

a7



Function group “Report Tools"
Group Selection

Group Selection by Indent Level (only MTools Pro/ Ultimate/ Enterprise)
This function groups rows or columns mainly depending on the indent level of the text in the selected cells.

Outline Level 1: Bold text (Indent level 0)

Outline Level 2: Normal text (Indent level 0)
Outline Level 3: Italic, non bold text (Indent level 0)
Outline Level 4: Text with Indent Level 1

Outline Level 5: Text with Indent Level 2

Outline Level 6: Text with Indent Level 3

Outline Level 7: Text with Indent Level 4

Outline Level 8: Text with Indent Level 5

12|34 56 7 8 B C D E
1
2
3
4
5
B BOLD
i 7] Mot Bold
8 ftalic non boid
9 Indent 1
10 Indent 2
11 fnclent 3
12 fndent 4
13 Indent 51
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Function group “Report Tools"
Refresh Report

Refresh Report (only MTools Ultimate/ Enterprise)

This is a general Import Tool, that let's you import the data of the unlocked cells from an old into a new report. The tool is comparing the distribution of locked and
unlocked cells in each sheet and allows an import only in those sheets where the structure is identical. Depending on the differences between the old and the
new report, you will get a list of available and not available sheets for the import. Please notice that only the data of unlocked cells will be imported. Therfore it is

not relevant whether the sheets are protected or unprotected.

Select the OLD Report

Lockin: [ Other Reports =] & ¥ 5 EF - Tods- Import Input data from the old Report
@Crosscheck.xls
ﬁl nEW'X|s Impork as
Histary o
" Walues
,o,j. (1) Sl (3)
il B {* Formulas (external Links,...)
@
Deskbop [ Zelect &ll Sheets
?
Sglect the NEW Report 21X fvvailable Sheets Mok Available Sheets
* Look int ||a COther Reports j @ > O ~ Tools = . .
Fawarites @C scheck, xls I_ Main I_
= o \qé xls ( 4)
gé S VI r
Ty Metveork
Flaces File ﬁ
My Docurnents I_ omments FY J I_ J
- -
Pr
& )
Desktop (5) (] 4 Zancel
%]
Favorites
&
gr= Fil B -
My Metwork ?E re | J IQD#I
Places Files of bype: |Excel Files (. xls) j Cancel
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Function group “Report Tools"
Compare Reports

Compare original with manipulated Report (only MTools Ultimate/ Enterprise) Select the Original Report PIX
Look in: |@ Europe j = - @ > - Toals =
@Austria.xls

@Eurnpe_Tntal.xls

Whenever people create protected excel templates with unlocked input cells that the users should fill

in, and locked cells that the users shouldn't modify, you can be sure, that some of them unprotect the Hstory  []Germany s
. . @Ireland.xls
worksheets - for their comfort - and modify the structure of the report or destroy some protected & S 1ealy. s
formulas. This tool offers a comfortable way to compare a returned report with the original template. Oy o (1)

My Documents @ Portugal. xls
Spain.xls

- .. T @Switzerland.xls
1. Select the original report (original template) [4 itdingo.l
2. Select the report, that you want to compare with the original report T

Favori
Executed Che_ck_s = Fegamer | ~] open
- Checks for missing sheets Y Ptes " Fies of type: [gecsiFies k) = Cancel

- Compares the protection status of the worksheets

- Compares the sheet passwords (if protected)

- Compares the number of locked cells in each worksheet
- Compares the formulas in the locked cells

- Compares the distribution of the locked cells (structure)

Select the Report that is suspicious of manipulation

e s PEED - @ X (3 - o

e Teslirvrm ) marsgndal e ot T amet 7Y Aistri:

e "ot i Colange  Farwsieon debe _I“‘J
ke Probwcton Wi O g e M e pacfacied Margiuted repert e shwes o oo premcted A Histary:
e A TP ST T e (8RBT e e T e o Cad (AT BT
Fababt B T A PR gl agoen Pt B e R Hlara b (T T B & P ol AT
Shamd o mor et VR Cregrl reges T sheet w peck Marepkated ropers: T dheek s rof protecied @Italy.xls
st FAErmon s TR e e S it Ml e e chesr &l [E e TR A 2
Sheant Proteon e g Cragras rprs- B shest o prote: Mot rapars T st @ rol proisced @MDVDCCD-XIS
Sl Py St e oo rapain™: P bt i it it gt T i i ok kit i
Tt PYaRCRON A NORLC el repr: T et protected  MAndalantel DO T 2Bt Ml AR RS My Documents ] original Template. xis
S ritanmica’ Wi Frir® Cogru rgt: Pk it 0 prbmctod Marwgecintiied rigecrT: S st ruid prtinchod @Pnrtugal.xls
Shest FYChicon St P Copnis reprs: M R DICEBCING MRt negoT: T SN & Nk protectes .
e Freoecion e Liala Criggrusl repor. Tow ghewt o proecied Mangioned repor; D s o nok proimced P Spain.xls
Shewt Froine U e P R P e el ted arap e T e it 4 ful vl b @ itzerland.
Paras Larws e L cam Ot e 2 500 | ST laraadatms = = N - | Switzerland.xls
Tl FrCDROn LS i w1 ot s P el o e Marafbane T T el @ ol [ Deskkop @United Kingdaom, xls
Shtat R0 e i e el e Tk S e ] e A e B el A T
Shews [ oo ek v Lo Crngral tarpiaied repe T sheer © ol proecied
bt b e, S o e M} e T Tk el BT ]
bl P st S sl SuB datunl i L T B R P e e T
Shed Fyatinon e S o S report) S shesl 6 ook profected *
Trabest [ ooz et Tl Fodl % Mareapubaed b T gt @ nod prof e el -

e - ‘SR AT LT Favarites
et 1 o . o |
“heeri Frommnan s gz= =
S| i .
= . File parne: [ - Open
Iy Metwor]
Places Files of type: |Exce| Files (*.xls) j Cancel
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Function group “Data Table”
Duplicates

Remove duplicate Rows (only MTools Pro/ Ultimate/ Enterprise)

This function deletes all duplicate rows in the selection by comparing the values (not case sensitive) in the selected column(s). If you select rows in
multiple columns, then the data in all columns has to be identical with the corresponding data in another row (not case sensitive) so that a row

qualifies as a duplicate row.
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Function group “Data Table”
Duplicates

Mark duplicate Rows (only MTools Pro/ Ultimate/ Enterprise)

This function marks all duplicate rows in the selection by comparing the values (not case sensitive) in the selected column(s). If you select rows in
multiple columns, then the data in all columns has to be identical with the corresponding data in another row (not case sensitive) so that a row
gualifies as a duplicate row. The duplicate rows in the table will then be colored with a background color of your choice.
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Function group “Data Table”
Remove specific Rows

Remove specific Rows (only MTools Ultimate/ Enterprise)
This function deletes all rows in the Range 2 that contain one of multiple "key values" (not case sensitive) from the Range 1.

1. Selectthe cells, that contain the "key values" that determine which rows should be deleted
(Each cell in your selection defines exacly one "key value")

2. Inthe table where you like to delete rows, please select cells in the column where you want to look for those "key values".
(If your selection contains multiple columns, then the combination of the values in the different columns will be compared against the "key values")

3. Click on the OK button. Now, all rows in the Range 2 that contain one of the "key values” from Range 1 will be deleted.

Delete Specific Rows le

Please select in the first bextbox (1) the cells with the different kews, that determine which raws should be
deleted in the excel table. Finally, all rows in the range (2, that contain one of those keys, will be deleted:

(13 Cell range containing the Keys wou are looking Far in the table:

| Range 1 L Q)

(2} Table range containing the Kews:

| Range 2 . (2)

(3) (0] 4 | Cance|
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Function group “Data Table”

Keep specific Rows

Keep specific Rows (only MTools Ultimate/ Enterprise)
This function deletes all rows in the Range 2 that do not contain one of multiple "key values" (not case sensitive) from the Range 1.

1. Selectthe cells, that contain the "key values" that determine which rows should not be deleted
(Each cell in your selection defines exacly one "key value")

2. Inthe table where you like to delete rows, please select cells in the column where you want to look for those "key values".
(If your selection contains multiple columns, then the combination of the values in the different columns will be compared against the "key values")

3. Click on the OK button. Now, all rows in the Range 2 that do not contain one of the "key values” from Range 1 will be deleted.

Keep Specific Rows le

Please select in the first kextboyx (13 the cells with the different keys, that determing which raws shaould NOT
be deleted in the excel table, Finally, all rows in the range (2), that do nok contain one of those kewvs, will be
deleted:

(13 Cell range containing the Keys wou are looking Far in the table:

| Range 1 m e

(2} Table range containing the Kews:

| Range 2 . (2)

(3) (0] 4 | Cance|

54



Function group “Fix Excel Problems*

Apply active Number Format

Apply active Number Format

This function applies the presetted number format for each cell in the selected cells of the selected worksheets. It can be used to correct some number formatting

problems.

e.g.: You chose the "number format" for all cells, but still excel treats the cell content as text. This function assures, that

excel recognizes, that the content in the cells is your chosen number format.

Example

Cell Content (Before)

Regognized as:

Presetted Format

Cell Content (After)

Regognized as:

1000 Text Number 1000 Number
1000 Text Number 1000 Number

'12.05.2007 Text Date 12.05.2007 Date
12.05.2007 Text Date 12.05.2007 Date
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Function group “Fix Excel Problems*
Enhanced Calculation

Enhanced Workbook Calculation

Sometimes it can happen, that the automatic calculation doesn't work (doesn't calculate). In that case you can use this function to make a full recalculation of the
file.

Key Benefit
- Makes sure that complex workbooks are correctly calculated
(where automatic calculation sometimes fails)
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Function group “Other Tools”
Readability

Freeze Panes

This function let's you split the visible screen at the selected cell in the selected worksheets.

Unfreeze Panes

Unfreeze Panes in the selected worksheets.

Key Benefit
- Multiple worksheets can be frozen/ unfrozen at once

A, B - | O E F

1
2
3
4
| 5 |

2 !

£

; Microsoft Excel E|
9 i The Windows have been frozen. ..
10 “3)

11 or

12

13
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Function group “Other Tools”
Readability

Toggle Anchor Mode

This function turns on/off the anchor mode. In this mode, the active cell will be centered, orange highlighted and Excel will
behave different when changing the active worksheet or workbook:

. When you change the active worksheet, the active (highlighted) cell will be the same as in the previous worksheet.

. When you change the active workbook, the active sheet and cell will be the same as in the old workbook, if the according worksheet exists in the new
workbook.

. When you go by link to another workbook/ worksheet then the active cell there will be the destination cell of the link.

Please notice, that the active cell will not be colored in protected worksheets.

530 F0i -asw
247( 80] -2aex
]
-8.2 13 -ETH
Key Benefit

- Makes the data analysis extremely convenient

Please notice, that some Excel functions (e.g. Copy) do not work, when the Anchor Mode is enabled!
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Function group “Other Tools”
VBE Tools

Remove VBA Comments (only MTools Ultimate/ Enterprise)
This function removes any comments in the visual basic source code of the selected excel workbooks.
1. Make sure, that the VB Projects of the excel files - from which you want to remove the comments - are unlocked

2. Remove VBE Comments... = Select the excel files from which you would like to remove the VBA comments
3. Click on the button 'Open'

Select Excel Workbooks

Lack in | Europe =] & ¥ 5 ER - Toos -
@.ﬁ.ustria.xls
;ﬂj @Eurnpejutal.xls
Histary German';.f.:{ls
i Ireland. «ls

2 @Ital‘;.-'.xls
@Mnmcm.xls

My Docurments 3 Portugal s

. 1 Spain, xls
F @Switzerland.:{ls
3 United Kingdom. xls
Deskiop
=]
Favoarites
=]
:Id.“—} File name: | j open
My Mebwark,
Places Files of bype: |Exn:e| Files {*,xls) j cancel
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Function group “Other Tools”
VBE Tools

Export VBA Code (only MTools Ultimate/ Enterprise)

This function exports the VBA Code of the active workbook and saves it as a textfile in the folder of the active workbook.
Please make sure, that the Visual Basic Project of the active workbook is unlocked before you use this function. Otherwise,

the VBA code will not be exported.
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Function group “Other Tools”
VBE Tools

Remove VBE Code (only MTools Ultimate/ Enterprise)

This function removes the VBA Code of the active workbook. Please make sure, that the Visual Basic Project of the active
workbook is unlocked before you use this function. Otherwise, the VBA code will not be removed.
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Function group “Other Tools”
Miscellaneous

Add Formula

This function adds a formula to the formula/value of each cell in the selected area of the selected worksheets. Empty cells or cells that contain neither a value nor

a formula will be ignored.

Formel: =10-1

Add formula

Flease enter the Formula:

!I:-CI

Key Benefit
- Works also in protected worksheets (unlocked cells)

100
A
(] Zancel -0
Formel: =10-1
-18
=200
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Function group “Other Tools”
Miscellaneous

Add Worksheets

This function adds multiple worksheets to the active excel workbook.

Add Worksheets ?]X]

Mumber of worksheets (1-1007;

| (0] 4 | Cancel




Function group “Other Tools”
Miscellaneous

Set Print Area

This function makes the selected area in the selected sheets to their print area.

A E i b E F (3

Set Print Area E]E]

Print Area .

1

2

3
el
= |
_6 |
i
_8 |
9

0

—

1

—_—

ara
13
14
15
6

—_ | — | == —

—_

s
8

—_

—_
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Function group “Other Tools”
Miscellaneous

Insert Rows (only MTools Pro/ Ultimate/ Enterprise)

This function inserts one or multiple rows above the selected cell or row. If multiple sheets are selected, then the rows are entered above that cell
in all of those sheets.

Readability -
YEBE Taols -
A B Miscellaneous - £ | Add Formula
1 Country Profit Other Tools _
2 |china 50 Mia Add Worksheets
3 |Australia (1) 1o mio | ‘ [l | setPrint Area
4 |USA 40 Mio = | Insert Rows (2)
- Insert Columns
Kev Benefit Paste Special Values
- You don't need to select row(s) to insert row(s). You can just select a single cell Paste Special Formulas
and insert multiple rows above it. & About MToals
A B
1 Country Profit Insert rows
2 |China >0 Mio - Murnber af rows:
3 a |
4 Australia 10 Mio
5 (USA 40 Mio @) ok || cance |




Function group “Other Tools”

Miscellaneous

Insert Columns (only MTools Pro/ Ultimate/ Enterprise)

This function inserts one or multiple columns to the left of the selected cell or row.
If multiple sheets are selected, then the columns are entered to the left of that cell in

all of those sheets.

Country
China
Australia
Ush

s | pa |

Key Benefit

(1)

Profit
50 Mio

10 Mio

a0 Mio

- You don't need to select column(s) to insert column(s). You can just select a single cell

and insert multiple columns to the left of the cell.

NN AN I R

Country
China
Australia
sh

Profit
50 Mio
10 Mio
40 Mio

—

—

Readability =
YEBE Tools =
Miscellaneous =
I
Cther Toaols

Add Formula

Add Worksheets
Set Print Area

Insert Bows

Insert Columns (2)

Paste Special Values

Paste Special Formulas

About MTools

Insert rows

Mumber af rows:

[

@) o« Jf
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Function group “Other Tools”
Miscellaneous

Change Values to Text (only MTools Pro/ Ultimate/ Enterprise)

This function transforms the cells values of the selected cells in the selected sheets into text. You will be offered the following
Transformation Options:

- Round Values
If you check this checkmark and select e.g. 1 as the number of fractional digits, then Excel will transform e.g. 15.514 into '15.5

- Transform Percentage Values
If you check this checkbox then Excel will transform e.g. 0.15 (=15%) in '15 %. Otherwise it will be transformed into '0.15

- Fill up with Leading Zeros
If you check this checkbox and enter 3 as the number of leading digits, then Excel will transform e.g. 15 into ‘015

e E. " e
157 e Change Values to Text
12 5.-’-1-3.

Oplions
[ Round Yalues

Murmber of fractional digits: | :I

[ Transform Percentage Yalues {e.g, 0,15 =3 15 %)

[ Fill up with Leading Zeros

Mumber of leading digits: | :I

0.15 15.532 | -
12 5.43 —
| | H

(] 4 Cancel

....................................

x]
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Function group “Other Tools”

Miscellaneous

Paste Special Values

This function makes it possible to access the original Excel function "Paste Special... = Values"

using the Shortcut "CTRL+SHIFT+V".

Select the cells to copy

Copy the cells (CTRL+C)

Select the destination cell

Paste Special Values (CTRL+SHIFT+V)

PwNPE

Paste Special Formulas

This function makes it possible to access the original Excel function "Paste Special... = Formulas"

using the Shortcut "CTRL+ SHIFT+ F".

Select the cells to copy

Copy the cells (CTRL+C)

Select the destination cell

Paste Special Formulas (CTRL+SHIFT+F)

PN E

---------

oW B w ha | —
T
=
=)
=

Germany
Spain
LIk,

T | B pa | —

Germany
Spain

LIk

fo Vg = RN W R

G ermany
S pain

bLIK

(2)

|| e ra | —

---------

S S |
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Function group “Other Tools”

Miscellaneous

About MTools

This function shows the following informations about the Software MTools (Pro):
Shows the number of open workbooks and worksheets

Upgrade Offer

Your Licence

Online Manual

Link to the Facebook page of MTools
End User License Agreement

OO AN

bout...

—

MTools

v1.04
info
Open Workbooks: 1
Yorksheets: 3 (1)
Needed Ressources: Not Available
Upgrade to MTools Pro
- Free Updates for 4 years
2)

- Additional exclusive funclions
. Buy Now
B2 vesa 1) &)

Licence Propertes
Licence Type: Single Person Licence (3)

Update Rights: None
(4)

(c) Marc Maller

User Guidlines

END USER LICENSE AGREEMENT

(6)
NOTICE T USERS
This End User License Agreement (the “Agreement”) 5 a legaly binding agreement between you (ether an individual or an
entity, the “User™), and Marc Miler regarding the software MTools (Pro/ URimale/ Enterprise) (the “Software™ or the™
Program™), and b) all successor revisions, patches, fices, modifications, copies or additions to the Software, if any, icensed
to you by Marc Mdler (collectively, the "Updates”™), and c) relaled user documentation and explanatory materials or fies
provided in written, "online” or electronic form {the "Documentation™ and together with the Software and Updates, the
"PRODUCT™ or the "Distribution Package”™).

CAREFULLY READ THE FOLLOWING LEGAL AGREEMENT. USE OF THE PRODUCT PROVIDED WITH THIS AGREEMENT
CONSTITUTES YOUR ACCEPTANCE OF THESE TERMS. F YOU DO NOT AGREE TO THE TERMS OF THIS AGREEMENT, DO NOT
INSTALL AND'OR USE THE PRODUCT. YOUR USE OF THE PRODUCT IS CONDIMONED UPON COMPLIANCE WITH THE TERMS
OF THIS AGREEMENT

INTELLECTUAL PROPERTY RIGHTS

The PRODUCT is owned and copyrighted by Marc MiBer, The Software and any documentation included in the distribution
package are protected by national copyright laws and nternational treaties. Any unauthorized use of the PRODUCT shall result
in immediate and automatic termination of this Bcense and may resull in crmmnal and/or civil prosecution. Your posSsession,
installation or use of the FRODUCT does not transfer fo you any title to the inteSactual property in the PRODUCT, and you will
not acquire any rights in the PRODUCT except as expressly set forth in this Agreement

(5) _ Befesh |
_ e |
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Excel Warnings
Manual Calculation Warning

Manual Calculation Warning (only MTools Pro/ Ultimate/ Enterprise)

Sometimes people change the calculation settings in a workbook from automatic calculation to manual calculation (1) and remove also the checkmark in
the box 'Recalculate before save'. If such a workbook is the first one that you open, then these dangerous calculation settings will also apply for all other
workbooks that you open later. This is very dangerous, because it means that your other files will be saved in an uncalculated state and the dangerous

calculation settings will also be saved in those files.

Calar ] International ] Save ] Errar Checking ] Spelling ] Security ]
Wi Calculation l Edit ] General ] Transitian l iZuskom Lists ] Chart
Calculation
" Automatic {+ panual (1) Calc Mow (F3)
" Aukornatic except tables [ {Recalculate befare save:
Calc sheet

Don't worry! As a user of MTools, this will not happen to you. Whenever you save a workbook, MTools will warn you (2) if the calculation settings are
Manual and if the checkbox 'Recalculate before save' is unchecked. You will have then the choice to continue saving the workbook uncalculated or to

change the calculation settings to automatice prior to saving the workbook.
Workbook not calculated... E|

@ “Warning: The Workbook is not calculaked! WWould wou like ko change the calculation mode to automatic before saving it?

(2)
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MTools Worksheet Functions (MWF)

(only MTools Pro/ Ultimate/ Enterprise)

Definition

Worksheet functions are functions, that are similar to the built-in excel functions like e.g. “=SUM(D6:D12)". If you are using the MTools Worksheet
Functions (MWF), then you must make sure, that every user of your spreadsheets has an installed copy of MTools. This is not a big issue, because trial
editions from MTools never expire!

Please notice, that the Pro, Ultimate and Enterprise edition of MTools will always have access to all MTools Worksheet Functions, whereat the normal
edition of MTools will never have access to any “MTools Worksheet Function (MWF)".

Recalculation of the MWF

A worksheet function in a cell X automatically recalculates it's value in the following situations:

1. The value in any cell - influencing the value in cell X — has been changed

2. The workbook has been opened

However, the values of many MWF do not (respectively not only) depend on other cell values and therefore don't get triggered to update. They get automatically

updated when you open the workbook, but if you want to force an update at any other occasion, then you have to press Control + ALT + F9 or use the Calculate
function provided by MTools.
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MTools Worksheet Functions (MWF)

Where to find?

Where to find the MWF?

If you click on the «insert function button» (1), then you will get a window showing you all available Excel functions. By chosing the category MTools (2), you will get
an overview of all MTools Worksheet Functions (MWF).

If you select now a function in the listbox below (3) and click on the button «ok», then you can add the chosen function to the active cell.

Insert Function | % X

Search faor a function:

Type a brief description of what you want to do and then dick Go
Go

. Or select a category: | MTools (2) IZI
Home MTools Insert Page Layout Farmulas Select a function:

s % Cut . N mtoolzAverageByColorMumberCell
=] Calibri "1 TIA A | | mtoolsAverageByColorMumberFont 7
2] 53 Copy ~

— mtoolsAveragelfBold —
Paste : B 7 U- Jiy - A - |§| mtoolsAveragelfCelColored (3)
i f‘ Format Painter ; mtoolsAveragelfinvisible

Clipboard u Font = mtoolsfveragelfltalic
i e — - mtoolsfverageIfiocked 57

!_ _JE‘! i, - (1) .ﬂ'_ I mtoolsAverageByColorlumberCell(Average_Range;Colorlumber)
| Mo help available.

N
5
“

L3

Help on this function QK ] ’ Canicel
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MTools Worksheet Functions (MWF)

How to access?

How to access the MWF?

If you enter in any cell the expression «<=mtools» (1) then you will get a popup window showing you all available worksheet functions provided by MTools. By making
a double click on any of those functions (2) and clicking afterwards on the «insert function button» (3), a window will appear that shows you the
(optional) parameters (4) for the chosen function.

WEEKNUM - X " fc| =mtoolsAverageByColorNumberCell()

WEEKNUM - X v J | =mtools

(3) | A | B c D E F
| A :
2
1
5 (1) 3 |=mtnn|5AverageBndlnrNumberCeII{}
4 |7
iI—:rwtc"::'lﬁ— 5 || Function Arguments M
N3] i toclsAverageByColorMumberCell ~12
5 (%) mtoolsAverageByColorNumberFont |€|( ) 6 mtoolsAverageByColorNumberCell
6 .Ef:;zl mtoolsAveragelfBold — 7 Averane Romge 5| - (4)
) mtoolsAverageIficelColored 8 —
7 = B Colorllumber ERz| =
(x) mtoolsAveragelfInvisible g
8 (7 mtoolsAveragelfitalic 10 =
9 ':"Er:' mioolsAveragelflodked 1 Mo help available.
10 | | %) mtoolsAveragelfunderlined
= 12 Average_Range
11 | | Y& mtoolsAveragelfUnlocked
12 () mtoclsAveragelfyisible 13
13 ':l"_;.-;' mtoolsCountByCaolorMumberCell 14
14 (%) mtoolsCountByColorNumberFont - 15 Formula result =
16 Help on this function Ok l ’ Cancel
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MTools Worksheet Functions (MWF)

Possible linking issues

Possible linking Issues

If you are using the MWF in your spreadsheets, then you are creating automatically an excel link to your addin MTools. If other users save their copy of
MTools in a different folder than you, then they have to change the link to the path of their addin MTools. This is an inherent issue, that all excel
addin’s — that provide worksheet functions — share with each other.

Don’t worry, MTools automatically detects this issue during file opening and asks you if you would like to change the MTools link (1) to your installation path.
Nevertheless, the best solution for this issue is to make a manual installation (instead of an automatic installation) of MTools in a folder of your choice.

If everybody who uses your spreadsheets, installs MTools at the same location (e.g. C:\Tools\MTools\), then for all of them the MWF will work without

any relinking.

-

-

MTools Worksheet Functions not working @
Al - F= | =SUM(D6:D12)
¥% Warning: This werkbook is using worksheet functions from MTools, A B C D E F
' that are linking to a wrong add-in location, 0

(1) Would yeou like to fix that?

B pa =

Yes Mo Cancel
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MTools Worksheet Functions (MWF)

|dentification of users and their computers

=mtoolsUsername()
Returns the excel username.

=mtoolsUsernameWindows()
Returns the windows username (Login).

=mtoolsMACAddress([index_MAC])
Returns the MAC address of the adapter number ‘IndexMAC’. The MAC address can be used to uniquely identify a specific computer and

can be used e.g. for the implementation of access rights for spreadsheets.

Optional arguments: Index_MAC = Adapter number ;Default value (if omitted) =1

=mtoolsMACAdapter([index_MAC])
Returns the name of the MAC adapter number ‘IndexMAC’.

Optional arguments: Index_MAC = Adapter number ;Default value (if omitted) =1
B5 - S | =mtoolsMACAdapter()
A B
1
2 mtoclsUsernamel) MMUE
3 mtoclsUsernameWindowsi) Marc
A mtooclsMACAddress([Index_MAac)) D0:18:F3:Be:AB:13
5 |mtooclsMACAdapter|[Index_mMac]) [oo000007] Marvell Yukon 88E8001,/8003 /3010 PCI Gigahit Ethernet Controller




MTools Worksheet Functions (MWF)

Workbook informations

=mtoolsFilePath()
Returns the path (including filename) of the workbook.

=mtoolsFileName()
Returns the filename of the workbook.

=mtoolsPath()
Returns the path (withouth filename) of the workbook.

=mtoolsSheetName([index_Sheet])
Returns the name of the worksheet number [Index_Sheet]. If you omit the optional parameter, then the function return the sheet name, that contains this formula.

Optional arguments: Index_Sheet = Sheet number

=mtoolsSheetNamelnternal([index_Sheet])
Returns the internal name of the worksheet number [Index_Sheet], that users can only modify in the VBE environment. If you omit the optional parameter, then t
the function return the sheet name (internal), that contains this formula.

Optional arguments: Index_Sheet = Sheet number

=mtoolsSheetsCount([Onlyvisible])

Returns the number of sheets in the workbook. If you omit the optional parameter ‘OnlyVisible’, then the function returns the number of

visible and invisible sheets.

;:Default value (if omitted) = number of the worksheet, that contains this formula.

;:Default value (if omitted) = number of the worksheet, that contains this formula.

Optional arguments: OnlyVisible: True = count only visible sheets, False = count visible and invisible sheets. ;Default value (if omitted) = False
B13 - Fe | =mtoolsSheetsCount()
A B
7
2 mtoolsFilePath() UAMarch My Documents ProgrammingVBAVWBA Excel\MTools\UDF\UDF xlsx
g mtoclsFileMame() UDF xlsx
10 | mtoclsPathi) UAMarch My Documentsh ProgramminghVBAVWBA Excel\MTools\ LDFY
11 mtoclsSheetMamel[Index_Sheet]] Sheet2
12 mtoclsSheetMamelnternal({[index_sheet]) Sheet2
13 | mtoclsSheetsCount({[oniyWisible]) 3
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MTools Worksheet Functions (MWF)

Cell Comments

=mtoolsGetComment(Cellx; [ShowAuthor]; [ShowSource]; [ShowText])
Returns the comment of the cell ‘CellX'.

Required arguments: CellX: The cell from which you want to get the comment.

Optional arguments: ShowAuthor : True = Show the name of the person who wrote the comment. / False = Do not show it. ;Default value (if omitted) = True
ShowSource: True = Show the cell address of the comment. / False = Do not show it. ;Default value (if omitted) = True
ShowText: True = Show the comment text. / False = Do not show it. ;Default value (if omitted) = True

=mtoolsGetComments([CommentsCount]; [Index1stComment]; [Name_Sheet]; [ShowAuthor]; [ShowSource]; [ShowText])
Returns the comment of the cell ‘CellX’

Tip: For an optimal presentation of multiple comments in one cell, please set the checkmark ‘Wrap Text’ in the window ‘Format Cells’.

Optional arguments: CommentCount = The number of returned comments. ;Default value (if omitted) =1
Index1stComment = The Index [1..n] of the first returned comment. ;Default value (if omitted) =1
NameSheet: The name of the sheet from which the comments are returned. ;If omitted = Get Comments from the whole workbook.
ShowAuthor : True = Show the name of the person who wrote the comment. False = Do not show it. ;Default value (if omitted) = True
ShowSource: True = Show the cell address of the comment. False = Do not show it. ;Default value (if omitted) = True
ShowText: True = Show the comment text. False = Do not show it. ;Default value (if omitted) = True

=mtoolsGetCommentsCount([Name_Sheet])
Returns the number of comments of the sheet ‘Name_Sheet'. If you omit the optional argument ‘Name_Sheet’, then the function returns
the number of comments of the whole workbook.

Optional arguments: Name_Sheet=Name of the sheet. If omitted = Get Comments from the whole workbook.

B18 - Je | =mtoolsGetCommentsCount()
A B
15
16 mtoolsGetComment(CellX; [Showauthor]; [ShowSourcel; [ShowText]) My first Comment.

17 mtoolsGetComments|[CommentsCount]; [IndexlstComment]; [Mame_Sheet]; [ShowAuthor]; [ShowSource]; [ShowText]] [ My first Comment.

18 | mtoolsGetCommentsCount{[Mame_Sheet]] 2
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MTools Worksheet Functions (MWF)

Excel Links

=mtoolsGetLink([index_Link])
Returns the Excel link number ‘Index_Link'.

Optional arguments: Index_Link = Link number ;Default value (if omitted) =1

=mtoolsGetLinks()
Returns all Excel links of the workbook.

Tip: For an optimal presentation of multiple Links in one cell, please set the checkmark ‘Wrap Text’ in the window ‘Format Cells’.

=mtoolsGetLinksCount()
Returns the number of Excel links in the workbook.

B22 - JFx | =mtoolsGetLinksCount()
A B
19
20 mtoolsGetlink(indexLink) ChUsers\Marc\AppData\RoamingyMicrosoft\addins\MTools.xla
21 'mtoolsGetlinks() CAUsers\Marc\AppData'\Roaming\MicrosoftAddins\MTools xla
27 mtoolsGetlinksCount() i
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MTools Worksheet Functions (MWF)

SumlF

=mtoolsSumIfBold(Sum_Range)
Returns the sum of the values of all bold cells in the range ‘Sum_Range’.

Required arguments: Sum_Range = Cell range to sum the bold values
=mtoolsSumlfltalic(Sum_Range)
Returns the sum of the values of all italic cells in the range ‘Sum_Range’.

Required arguments: Sum_Range = Cell range to sum the italic values

=mtoolsSumlifUnderlined(Sum_Range)

Returns the sum of the values of all underlined cells in the range ‘Sum_Range'.

Required arguments: Sum_Range = Cell range to sum the underlined values

=mtoolsSumlfVisible(sum_Range)
Returns the sum of the values of all visible cells in the range ‘Sum_Range'.

Required arguments: Sum_Range = Cell range to sum the visible values
Tip: If you are working with ‘Auto-Filter’, then you have visible and invisible cells.

=mtoolsSumlifinvisible(Sum_Range)
Returns the sum of the values of all invisible cells in the range ‘Sum_Range’.

Required arguments: Sum_Range = Cell range to sum the invisible values
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MTools Worksheet Functions (MWF)
SumlF

=mtoolsSumlfLocked(Sum_Range)
Returns the sum of the values of all locked cells in the range ‘Sum_Range'.

Required arguments: Sum_Range = Cell range to sum the locked values

=mtoolsSumlifUnlocked(Sum_Range)
Returns the sum of the values of all unlocked cells in the range ‘Sum_Range’.

Required arguments: Sum_Range = Cell range to sum the unlocked values

=mtoolsSumlfCellColored(Sum_Range)
Returns the sum of the values of all cells in the range ‘Sum_Range’ having any background color (and not a ‘No Fill’).

Required arguments: Sum_Range = Cell range to sum the colored cells
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MTools Worksheet Functions (MWF)

CountlF

=mtoolsCountlfBold(Count_Range)
Returns the number of all bold cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the bold values

=mtoolsCountlfltalic(Count_Range)
Returns the number of all italic cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the italic values

=mtoolsCountlfUnderlined(Count_Range)

Returns the number of all underlined cells in the range ‘Count_Range'.

Required arguments: Count_Range = Cell range to count the underlined values

=mtoolsCountlfVisible(Count_Range)
Returns the number of all visible cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the visible cells
Tip: If you are working with ‘Auto-Filter’, then you have visible and invisible cells.

=mtoolsCountlfinvisible(Count_Range)
Returns the number of all invisible cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the invisible cells
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MTools Worksheet Functions (MWF)

CountlF

=mtoolsCountlfLocked(Count_Range)
Returns the number of all locked cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the locked cells

=mtoolsCountlfUnlocked(Count_Range)
Returns the number of all unlocked cells in the range ‘Count_Range’.

Required arguments: Count_Range = Cell range to count the unlocked cells

=mtoolsCountlfUnlockedEmpty(Count_Range)
Returns the number of all unlocked empty cells in the range ‘Count_Range'.

Required arguments: Count_Range = Cell range to count the unlocked empty cells

=mtoolsCountlfUnlockedNotEmpty(Count_Range)
Returns the number of all unlocked cells in the range ‘Count_Range’, that are not empty.

Required arguments: Count_Range = Cell range to count the unlocked cells, that are not empty

=mtoolsCountlfCellColored(Count_Range)
Returns the number of all cells in the range ‘Count_Range’ having any background color (and not a ‘No Fill’).

Required arguments: Count_Range = Cell range to count the colored cells
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AveragelF

=mtoolsAveragelfBold(Average_Range)
Returns the average of the values of all bold cells in the range ‘Average_Range'.

Required arguments: Average_Range = Cell range to average the bold values

=mtoolsAveragelfltalic(Average_Range)
Returns the average of the values of all italic cells in the range ‘Average Range’.

Required arguments: Average_Range = Cell range to average the italic values

=mtoolsAveragelfUnderlined(Average_Range)

Returns the average of the values of all underlined cells in the range ‘Average_Range’.

Required arguments: Average_Range = Cell range to average the underlined values

=mtoolsAveragelfVisible(Average_Range)
Returns the average of the values of all visible cells in the range ‘Average_Range’.

Required arguments: Average_Range = Cell range to average the values in the visible cells
Tip: If you are working with ‘Auto-Filter’, then you have visible and invisible cells.

=mtoolsAveragelfinvisible(Average_Range)
Returns the average of the values of all invisible cells in the range ‘Average_Range’.

Required arguments: Average_Range = Cell range to average the values in the invisible cells
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AveragelF

=mtoolsAveragelfLocked(Average_Range)
Returns the average of the values of all locked cells in the range ‘Average_Range’.

Required arguments: Average_Range = Cell range to average the values in the locked cells

=mtoolsAveragelfUnlocked(Average_Range)
Returns the average of the values of all unlocked cells in the range ‘Average_Range’.

Required arguments: Average_Range = Cell range to average the values in the unlocked cells

=mtoolsAveragelfCellColored(Average_Range)
Returns the average of the values of all cells in the range ‘Average_Range’ having any background color (and not a ‘No Fill").

Required arguments: Average_Range = Cell range to average the values in the colored cells.
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MaxIF

=mtoolsMaxIfBold(Max_Range)
Returns the maximum of the values of all bold cells in the range ‘Max_Range’.

Required arguments: Max_Range = Cell range to get the maximum of the bold values

=mtoolsMaxlIfltalic(Max_Range)
Returns the maximum of the values of all italic cells in the range ‘Max_Range'.

Required arguments: Max_Range = Cell range to get the maximum of the italic values

=mtoolsMaxIfUnderlined(Max_Range)

Returns the maximum of the values of all underlined cells in the range ‘Max_Range’.

Required arguments: Max_Range = Cell range to get the maximum of the underlined values

=mtoolsMaxlIfVisible(Max_Range)
Returns the maximum of the values of all visible cells in the range ‘Max_Range'.

Required arguments: Max_Range = Cell range to get the maximum value of the visible cells
Tip: If you are working with ‘Auto-Filter’, then you have visible and invisible cells.

=mtoolsMaxlIfInvisible(Max_Range)
Returns the maximum of the values of all invisible cells in the range ‘Max_Range’.

Required arguments: Max_Range = Cell range to get the maximum value of the invisible cells
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MaxIF

=mtoolsMaxIfLocked(Max_Range)
Returns the maximum of the values of all locked cells in the range ‘Max_Range’.

Required arguments: Max_Range = Cell range to get the maximum of the values in the locked cells

=mtoolsMaxIfUnlocked(Max_Range)
Returns the maximum of the values of all unlocked cells in the range ‘Max_Range’.

Required arguments: Max_Range = Cell range to get the maximum of the values in the unlocked cells

=mtoolsMaxIfCellColored(mMax_Range)
Returns the maximum of the values of all cells in the range ‘Max_Range’ having any background color (and not a ‘No Fill’).

Required arguments: Max_Range = Cell range to get the maximum of the values in the colored cells.
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MinIF

=mtoolsMinlfBold(min_Range)
Returns the minimum of the values of all bold cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum of the bold values

=mtoolsMinlfltalic(Min_Range)
Returns the minimum of the values of all italic cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum of the italic values

=mtoolsMinlfUnderlined(Min_Range)
Returns the minimum of the values of all underlined cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum of the underlined values

=mtoolsMinlfVisible(Min_Range)
Returns the minimum of the values of all visible cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum value of the visible cells
Tip: If you are working with ‘Auto-Filter’, then you have visible and invisible cells.

=mtoolsMinlfinvisible(mMin_Range)
Returns the minimum of the values of all invisible cells in the range ‘Min_Range'.

Required arguments: Min_Range = Cell range to get the minimum value of the invisible cells
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MinlF

=mtoolsMinlfLocked(Min_Range)
Returns the minimum of the values of all locked cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum of the values in the locked cells

=mtoolsMinlfUnlocked(Min_Range)
Returns the minimum of the values of all unlocked cells in the range ‘Min_Range’.

Required arguments: Min_Range = Cell range to get the minimum of the values in the unlocked cells

=mtoolsMinlfCellColored(Min_Range)
Returns the minimum of the values of all cells in the range ‘Min_Range’ having any background color (and not a ‘No Fill’).

Required arguments: Min_Range = Cell range to get the minimum of the values in the colored cells.
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Sum, Count, Average, Max, Min By Color

=mtoolsGetColorNumberCell(celix)
Returns the background color number of the cell ‘CellX’.

Required arguments: CellX = The cell from which you would like to get the number of the background color

=mtoolsGetColorNumberFont(cellx)
Returns the font color number of the cell ‘CellX’.

Required arguments: CellX = The cell from which you would like to get the number of the font color

=mtoolsSumByColorNumberCell(Sum_Range; ColorNumber)
Returns the sum of the values of all cells in the range ‘Sum_Range’ having the background color ‘ColorNumber’.

Required arguments: Sum_Range = Cell range to sum up the values of all cells having the background color ‘ColorNumber’
ColorNumber = Background color number

=mtoolsCountByColorNumberCell(Count_Range; ColorNumber)
Returns the number of cells in the range ‘Count_Range’ having the background color ‘ColorNumber’.

Required arguments: Count_Range = Cell range to count the cells having the background color ‘ColorNumber’
ColorNumber = Background color number

=mtoolsAverageByColorNumberCell(Average_Range; ColorNumber)
Returns the average of the values of cells in the range ‘Average_Range’ having the background color ‘ColorNumber’.

Required arguments: Average_Range = Cell range to average the values of all cells having the background color ‘ColorNumber’
ColorNumber = Background color number



MTools Worksheet Functions (MWF)

Sum, Count, Average, Max, Min By Color

=mtoolsMaxByColorNumberCell(Max_Range; ColorNumber)
Returns the maximum of the values of all cells in the range ‘Max_Range’ having the background color ‘ColorNumber’.

Required arguments: Max_Range = Cell range to get the maximum of the values of all cells having the background color ‘ColorNumber’
ColorNumber = Background color number

=mtoolsMinByColorNumberCell(Min_Range; ColorNumber)
Returns the minimum of the values of all cells in the range ‘Min_Range’ having the background color ‘ColorNumber’.

Required arguments: Min_Range = Cell range to get the minimum of the values of all cells having the background color ‘ColorNumber’
ColorNumber = Background color number

=mtoolsSumByColorNumberFont(Sum_Range; ColorNumber)
Returns the sum of the values of all cells in the range ‘Sum_Range’ having the font color ‘ColorNumber’.

Required arguments: Sum_Range = Cell range to sum up the values of all cells having the font color ‘ColorNumber’
ColorNumber = Font color number

=mtoolsCountByColorNumberFont(Count_Range; ColorNumber)
Returns the number of cells in the range ‘Count_Range’ having the font color ‘ColorNumber’.

Required arguments: Count_Range = Cell range to count the cells having the font color ‘ColorNumber’
ColorNumber = Font color number

=mtoolsAverageByColorNumberFont(Average_Range; ColorNumber)
Returns the average of the values of cells in the range ‘Average_Range’ having the font color ‘ColorNumber’.

Required arguments: Average Range = Cell range to average the values of all cells having the font color ‘ColorNumber’
ColorNumber = Font color number
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Sum, Count, Average, Max, Min By Color

=mtoolsMaxByColorNumberFont(max_Range; ColorNumber)
Returns the maximum of the values of all cells in the range ‘Max_Range’ having the font color ‘ColorNumber’.

Required arguments: Max_Range = Cell range to get the maximum of the values of all cells having the font color ‘ColorNumber’
ColorNumber = Font color number

=mtoolsMinByColorNumberFont(Min_Range; ColorNumber)
Returns the minimum of the values of all cells in the range ‘Min_Range’ having the font color ‘ColorNumber’.

Required arguments: Min_Range = Cell range to get the minimum of the values of all cells having the font color ‘ColorNumber’
ColorNumber = Font color number
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Get Formula & (Non-)Numbers

=mtoolsGetFormula(cellx)
Returns the formula in the cell ‘CellX’ in the local language of MS Excel. (e.g. Summe(A1:A10))

Required arguments: CellX = The cell from which its formula is returned

=mtoolsGetFormulalnt(cellx)

Returns the formula in the cell ‘CellX’ in the international (english) language of MS Excel. (e.g. Sum(A1:A10))
Required arguments: CellX = The cell from which its formula is returned

=mtoolsExtractNumbers(cellx)
Returns the numbers contained in the text/ value of the cell ‘CellX'.

Required arguments: CellX = The cell from which its numbers are returned

=mtoolsRemoveNumbers(cellx)
Returns the non-numbers contained in the text/ value of the cell ‘CellX’.

Required arguments: CellX = The cell from which its non-numbers are returned

B42 - J< | =mtoolsRemoveMNumbers(Sheet2!A7)
A B
38
39 mtoolsGetFarmula(cenx) =SUM(GZ2:G12)
AQ mtoclsGetFormulalnt(Celix) =SUMI(GZ:G12)
A1 mitoolsExtracthumbers{celx] 123456
42 |mtoclsRemoveNumbers(celix) ABCDEF
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Merge Cells

=mtoolsMergeCells(Merge_Area; [Separator]; [NoEmptyCells]; [OnlyVisible])
Returns the values of all cells in the range ‘Merge_Area’ — separated by the delimiter ‘Separator’. You can also define that you only want to merge

the visible cells or those that are not empty.

Required arguments: Merge_Area = The cell from which its formula is returned

Optional arguments: Separator = The delimiter that separates the content of the individual cells (e.g. «;») . ;If omitted = No delimiter
NoEmptyCells: True = Exclude empty cells, False = Include empty cells. ;Default value (if omitted) = True
OnlyVisible: True = Exclude the invisible cells, False = Merge the visible and invisible cells. ;Default value (if omitted) = False

Business Case

You can use this function e.g. to create an email string of the customers that bought a specific product from you. The email string will contain the email addresses from all cells, that
have not been removed by the «Auto-Filter» from Excel. In the first printscreen, the function returns all email addresses — separated by a «;».

Bl M1ools Bl MTools PEI MTools UE
Peter Muster " peter, mustenm gms, com
Harzs Muster = hars musten® gmey, com
Sandra Muster b zandra, musten® gmsE, com
Saby Muster - gaby, Mustens gmes, Gom
Micale Muster ks nicole, musteri® gms, com
Blen Muster " alex, muste@ gms, com
Marz Muster = MArC:, MUSte i@ QIms, Corm
Reto Muster b [eto, Mmusten® QM. com
Email string For Outlook: | peter. musten@ gmes. com; hans. musten@ gme. com; sandra. mustens gme. com; gaby. musten@ gm:. com;
nicole, musten@ gmes. com; ales. musten® gms. com; Manc., Mustken@ gms. com; reta, musten® gmsH. com

In the second printscreen, the Auto-Filter removed all customers, who did not buy the Software «MTools P». Therefore, these rows remain invisible, and the formula returns an email
string containing only the 2 visible email addresses.

Z13 - J | =mtoolsMergeCells{G4:G12;";";TRUE;TRUE)
2 Product email
3 Bl MT1ools Bl MTools PE] MTools U] MTools EES
4 | Peter Muster = peter, muste @ g, com
2 | Micole Muster A Oicole, muster@ gy, corm

Email string for Outlook: [ peter. musten® gms. com; nicale. musten® gms. com
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FAQ — Frequently Asked Questions

Does the message “Excel is not responding” mean that Excel crashed?
No, the message "Excel not responding" actually means, that Excel is very busy and does not give an answer to the Operating System. Of course, this
message appears when Excel crashed, but the message itself does not mean that Excel really crashed!

Some Excel tasks like e.g. "modifying cells containing links to other files" can be very slow and you will often get the message "Not responding”. Therefore
you should first estimate how long the whole task will take by e.g. "modifying first just a few cells" and then making the whole task and waiting as long as you
calculated that it will take.

This is especially valid when you are using MTools. To speed up the process | often disable the screen updating. Therefore you will not see MTools working
at all until the whole work is done. MTools rarely crashes and therefore you can trust it even if you get the message "Not Responding" or if your Excel screen
is looking strange. If you want to make sure that MTools is still working then click on the Escape key. If a message box appears that tells you, that the "Code
execution has been interrupted"”, then you know for sure that MTools is still working. Now you can just click on Continue so that MTools can finish it's job.
Please notice that even if that message box does not appear, MTools might still be working. The reason for that is that Excel cannot interrupt anytime to
show that message box. Another reason is that not all MTools functions allow the use of the Escape key so use it only when you see the message "Not
Responding" and if you are thinking that Excel crashed. It will give you more trust using MTools and ignoring such messages like "Excel is not responding”.

When your boss is calling you, you might sometimes not answer him, because you are very busy, but that does not always mean that you are
not working... :)

How can | use the MTools functions to improve my working efficiency?

First you should know, that there is a business reason for every single MTools function. During my professional work with Excel in Controlling and
Accounting, | developed many efficient working techniques, that require the support of MTools. | introduced some of this working techniques in my Best
Practices Guide in the folder “Tipps & Tricks” as well as on my . Over time | will give you more insights in the different MTools functions
and how you can use them to increase your working efficiency.
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FAQ — Frequently Asked Questions

3. Why does the MTools Worksheet Function X not automatically recalculate, although the automatic calculation is enabled?
Excel generally only recalculates a cell, if the value of any other cell — influencing their value — changes. This means, that if the value in cell X depends on the
values in cell Y and cell Z, then the value in cell X will only be recalculated if the value in cell Y or Z changes.

However, the values of many MWF do not (respectively not only) depend on other cell values and therefore don’t get triggered to update. They get
automatically updated when you open the workbook, but if you want to force an update at any other occasion, then you have to press Control + ALT + F9 or
use the Calculate Function provided by MTools.

Example:

The cell B2 contains the formula “=mtoolsSumIfBold(B4:B7)”, that calculates the sum of all bold cells in the range “B4:B7". If the value of any cell in the range
“B4:B7” changes, than the value in the cell B2 will automatically be updated. However, if you only make e.g. the cell B6 bold, then no update will be triggered
and you have to do that manually by pressing Control + ALT + F9, by using the MTools function “Calculate” or by closing and reopening the workbook.

B2 - Jx | =mtoolsSumIfBold({B4:B7)

A B C

Sum of all bold cells in the range B4:B7: 70

10

20

CO =] & LA | (L bk
=S
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